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FORMATTING STANDARDS FOR AUTHORS 

 

Document formatting:  

Font: Georgia 12  

Line spacing: double  

Indentation: 0.5 cm left 

Paper size: letter  

Margins: 2.54 cm (top and bottom), 1.91 cm (left and right) 

 

All documents must be sent in Word format. 

 

• The article can be written in Portuguese, Spanish (Castilian) or English. 

• It must be headed by the title (Georgia 12, in bold, centralized), followed by the author's 

name, institutional affiliation and email address (Georgia 11, right aligned). 

• Next, it must contain an abstract in Portuguese, Spanish or English (approximately 200 

words), followed by a list of up to five keywords (in the same language) related to concepts, 

themes, thematic axes or central topics of the work. 

• Abstracts in Portuguese or Spanish must be followed by the article’s title in English, 

followed by abstract and keywords in same language, headed respectively by the terms 

"abstract" and "keywords". 

• Subtitles must be in bold, aligned to the left, without indentation. 
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• At the article’s end, a brief summary of the author's curriculum with no more than 5 

lines must be included. The author's name must be in bold and without indentation. 

• Do not use bold or capital letters to highlight phrases in the body of the article. If necessary, 

use italics to highlight words, phrases and all foreign words. 

 

Communications extension: close to 4000 words 

 

Direct quotations:  

Direct quotations (up to 40 words) emphasizing the author:  

The author's last name is mentioned, being followed by the source’s year in parentheses. The 

textual quotation follows in quotes. Finally, the page number goes in parentheses: (p. xx).  

Example: Surname (year) claims: “textual citation” (p. xx). 

 

Direct quotations (up to 40 words) emphasizing the text:  

In this case, the textual quotation is transcribed between quotation marks. The remaining is 

included in parentheses: (Surname, year: p. xx).  

Example: “Textual citation” (Last name, year: p. xx). 

 

Direct quotations (exceeding 40 words) emphasizing the author: 

The author is indicated, being followed by the source’s year in parentheses. Next, the textual 

quotation is transcribed in an independent paragraph, without quotation marks (font size 11 in 

body text and indentation 1.27 cm to the left).  

 

Direct quotations (exceeding 40 words) emphasizing the text:  
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The textual quotation is transcribed in an independent paragraph, without quotation marks 

(indentation 1.27 cm to the left). The following must be indicated in parentheses, after the 

quotation: (Surname, year: p. xx). 

 

Indirect quotations:    

 

Indirect quotations emphasizing the author:   

After the paraphrase, the following must be indicated in parentheses: (Surname, year: p. Xx).    

 

Indirect quotations emphasizing the text:   

Before the paraphrase, the author's surname followed by the source’s year must be indicated in 

parentheses. 

 

Ending Bibliography:  

The bibliography must be listed in alphabetical order. All references in the body text must be 

included, matching the ending bibliography. Conversely, ending bibliography must not 

contain works not quoted in the text (no indentation, spacing 12 after each paragraph). 

 

Book: Surname, A. (year). Title of the book. City, Country: Publisher.   

 

Book (more than one author): Surname, A. and Surname, B. (year). Title of the book. City, 

Country: Publisher.   
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Books with organizer, compiler, editor, coordinator or director: Surname, A. 

(Org./Comp./Ed./Coord./Dir.). (year). Title of the book. City, Country: Publisher.   

 

Book chapter: Surname, A. (year). Chapter title. In B. Last name. 

(Org./Comp./Ed./Coord./Dir.). Title of the book (pp. xx-xx). City, Country: Publisher.   

 

Academic article: Surname, A. (year). Title of the article. Journal’s name, volume (number), 

xx-xx. [in the case of an electronic journal, include the DOI, if possible] 

 

Conference presentations:  

 

Not published:  

Surname, A. (year). Presentation’s Title. Presented in Conference’s Title. City Country.  

 

Published in acta:  

Surname, A. (year). Presentation’s Title. In: Surname, B. (Ed.). Acta’s title. City, Country: 

Publisher.  

 

Theses: Surname, A. (year). Thesis Title (master’s or doctorate degree). Institution name, City, 

Country.  

 

Musical recordings (CD / LP / another): Surname, A. (Year). Musical piece or Work Title. 

In: CD title. City, Country: Publisher.  
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Video (Youtube or another website): Surname, A. [Username]. (Year, month, day). Video 

title. Accessed from http://xxxxxxxxxx at: 

 

 


